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This course aims to develop students’ basic etiquette and civic literacy in
workplace. The objectives of this course are:

a. Students will enrich relevant knowledge about workplace etiquette.
b. Students will cultivate literacy to face diverse situations in workplace.

c. Students will learn how to get along with others properly in workplace
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KEER Schedules

EN IR 1 A @Ui% LA W1 — Course Overview: Introduction of workplace ethics
% 2iF iiézﬂ" RiArL (AAwmiy) -2 FE W2 — Basic Workplace etiquette: Clothing

3% BIERRHAE (AAw@RiL) -k o R W3 — Basic Workplace etiquette: Housing, Pretest
4% BIERRFE (AABM8) -H5h W4 — Basic Workplace etiquette: Food

5% BRIEMRHE (AF@i8) -idh W5 — Basic Workplace etiquette: Transportation

F O BIMRGAE (AAw@pik) -2 (FELSEEAE) | W6 - Basic Workplace etiquette: Other (Flexible Hours)
¥ 73 BIEFMRGFE (Aromiy) -2e (#E L8 %) | W7 - Basic Workplace etiquette: Other (Flexible Hours)
F8F IR (Arrw@in) -2 (AW LMMEAE) | WS- Basic Workplace etiquette: Other (Flexible Hours)
%91 #H¢ i WO — Mid-Term Exam

% 10 BRI RFAR (BEAL) W10 — Workplace etiquette: Case Study
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W11 — Workplace etiquette: Case Study
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W12 — Workplace etiquette: Case Study
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W13 — Workplace etiquette: Case Study
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W14 — Workplace etiquette: Case Study
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W15 — Group Presentation, Posttest

5 163 A 4R W16 — Group Presentation

5173 A 4R W17 —Group Presentation

18%F B4 iF W18 —Final Exam
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